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INSTITUTIONAL BIOSAFETY & BIOSECURITY COMMITTEE (IBBC)
UNIVERSITI MALAYA
NOTICE OF TRANSFER FORM
For Transfer and Transport of Biological Materials
All Principal Investigators (PIs) at Universiti Malaya are required to submit the Notice of Transfer (NoT) to inform the IBBC about the transfer and transport of biological materials. This NoT form applies exclusively to the personal transfer and transportation of biological materials. For detailed guidance, please refer to the Universiti Malaya Policy on Laboratory Biosafety and Biosecurity. The completed NoT form must be submitted via email and accompanied by the original signed document to: 
Institutional Biosafety & Biosecurity Committee (IBBC)
c/o Ms Faizatul Lela Jafar/Siti Sarah Nore’
Email: secretariat_ibbc@um.edu.my
The information provided in the NoT form is used to ensure proper control measures are in place for the safe and secure transfer and transportation of biological materials. Therefore, it is IMPORTANT to provide accurate and complete details supported by relevant data and documentation.
	SECTION A: GENERAL INFORMATION

	Date of Transfer:
	

	Purpose of Transfer:
	

	Project Title:
	

	Project Duration:
	




	SECTION B: DETAILS OF PROVIDER (SENDING PARTY)

	Name of Principal Investigator:
 

	Faculty/Institute/Department:

	Postal Address:



	Phone no.:
	Mobile Phone no.:

	Fax:
	Email:



	SECTION C: DETAILS OF RECIPIENT (RECEIVING PARTY)

	Name of Principal Investigator:
 

	Faculty/Institute/Department:

	Postal Address:



	Phone No.:
	Mobile Phone No.:

	Fax:
	Email:





	SECTION D: BIOLOGICAL MATERIAL DETAILS

	Type of Biological Materials
(e.g., cell lines, virus strains, human samples, plasmids, etc.)
	

	Biological Material 
Name of the biological material to be used in the project:
	


	Quantity/Volume
Nature of biological material: option for 'liquid' (volume) or 'solid' (e.g. stab/agar culture, freeze-dried)	
	


	Risk Group 
Refer to Regulation 6, Prevention and Control of Infectious Diseases Act 1988
	


	Packaging Category & Conditions
Please describe the packaging type (primary, secondary, or tertiary) and the transport conditions (e.g., temperature control such as ice).
	




	SECTION E: TRANSPORTATION DETAILS

	Mode of Transportation/Type of Vehicle
(e.g., walking (hand carry), personal vehicles, etc./ car, motorcycles, etc.)
	

	Transporter’s Name:
	

	Phone No.: 
	Mobile Phone No.:

	Vehicle Plate Number (if applicable):
	

	Driving License No. (if applicable):
	

	Designation of Transporter
(Student, staff, or external courier)
	

	Please provide details on the packaging description and how the items will be securely packaged:





	SECTION F: APPROVAL AND DECLARATIONS

	Provider’s Declaration:
	I, the undersigned, certify that the biological materials have been accurately labeled, securely packaged and transported in full compliance with Universiti Malaya Policy on Laboratory Biosafety and Biosecurity.
Signature/stamp: ____________________________

                   Name: _____________________________

                     Date: _____________________________

	Recipient’s Declaration:

	I, the undersigned, acknowledge receipt of the biological materials listed above and agree to handle them in accordance with all relevant legislation.

Signature/stamp: ____________________________

                   Name: _____________________________

                     Date: _____________________________

	Head of Department/Dean of Faculty:
	I hereby approve the transfer of the materials described above.

Signature/stamp: ____________________________

                   Name: _____________________________

                     Date: _____________________________
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